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Vamanjoor, Mangalore

SUB: APPOINTMENT ORDER AS ASSISTAN'[ PROFESSOR
REF: YOUR PROVISIONAL APPOINTMENT ORDER NO. SJEC/APPT/2018/017 DATED
24/07/2018

With reference to the above, as you have produced Provisional Degree Certificate dated 23/08/2018 of
your M.Tech Degree which certifies of your qualification of M.Tech. I am happy to appoint you as

Assistant Professor on contract in the Department of Civil Engineering under the following terms and
conditions:

1. “Service & Excellence” is the objective of the Institution. As a staff, you are required to imbibe the
objective of the Institution and contribute for the overall welfare of the Institution.

2. Your appointment is subject to approval of Visvesvaraya Technological University and other
statutory bodies governing your discipline.

3. Your employment is on contract from 16/07/2018 to 15/07/2019.

4. During this period your monthly pay will be in the pay band of Rs.15600-39100 + 6000(AGP). You
are also eligible for 40% DA and 10% HRA per month on your basic pay hence your break up of
your salary will be as follows:

Basic + AGP - 3. 21,600.00
40% D.A. on 21,600/- - 3. 8,640.00
10% H.R.A. on 21,600/- & 2,160.00
Gross Salary - . 32,400.00

5. You are eligible for statutory benefits.

6. You shall also be bound and governed by Rules and Regulations of Service, (a copy of which will
be provided to you for your reference in the department)

7. Your working hours are as per the norms of the Institution. You are required to sign the
attendance register as per the norms of the Institution. The register will be placed at the HOD's
office.

8. Your leave and other benefits will be as given in the Service Rules of the Institution.

9. You are eligible for one day leave for every completed month of service. Accumulation of this
leave is discouraged.

10. You will teach any subject offered to you by the HOD.

11. You will upgrade your knowledge in various fields and in various ways suggested to you by
your HOD.

12. Keeping in mind that the Institution is service oriented & established to serve the humanity, the
authorities of the Institution expects you to devote whole time attention and energies in the
discharge of your duties which include the following:

contd in page....2
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a) To conduct lecture, tutorial and practical classes, seminars, examinations, tests and
assignments according to the University schedule and the time table assigned to you
and also whenever necessary.

b) To guide the students in their project work.

c) To carry out administrative work of the Department, if any, and any other type of
work that may be allotted to you by the Head of the Department/Principal/Director.

d) To carry out research work in the Department and collaborate and co-operate with
other departments in teaching, research and other activities.

e) To participate in and organize the social and cultural activities of the department and
of the Institution as required.,

f) To maintain scientific temper and involve in bringing projects from State, Central and
other agencies and completing them in time successfully.

g) To organize and attend conferences, workshops, short-term courses etc. whenever
necessary.

13. You will co-operate with the Management in maintaining a high standard of integrity and morals
while you are in the service of the Institution.

14. You will totally involve yourself in the activities of the College.
15. You are required to implement standards required by the Accreditation Board.
16. Whenever required you will conduct tutorials to improve the quality of students.

17. In addition to your normal working hours in the Institution, you should be available for all
emergencies outside working hours.

18. You will report to your H.O.D./Department In-charge in the discharge of your duties. However,
you will work under the direction and to the satisfaction of the Principal/Director.

19. You will refer any problems, which you may encounter in your work situation to the
Principal/Director through your H.O.D.

20. If you are desirous of leaving the services of the Institution during the contract period you shall
' give one months notice in writing to the Management or shall pay one month saldty ifl'lieu of
notice period only during the official vacation declared by the University after Semester Exams.

21. Your services in the Institution could be terminated during the contract period by either side
giving one month’s notice, or one month’s salary in lieu of the notice only during the official
vacation declared by the University after Semester Exams.

22. Resignation during the on going semester teaching program will not be accepted. However, when
a staff wishes to leave the Institution, advance information is to be given to the Management and
the resignation will be effective only during the University vacation, after the odd/even semester.

23. No resignation shall be complete unless and until accepted in writing by the Employer.

24. The undersigned expects you to carry out duties and responsibilities attached to your present
post and also those, which may be required of you in future from time to time.

Please sign and return the office copy of this order to the office as a token of your acceptance of the
terms and conditions set out therein.

. D’Souza

Capy to: BOD —Civil/File
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Mr. Ajithanjaya Kumar M. K. NP IAATE
“Jain House”, Bejai Church Road D (§] 4 MAVE. B oL
Mangalore — 575 004

Dear Mr. Ajithanjava Kumar,

Sub : Appointment order for teaching post in the Department of Electrical & Electronics Engineering

With reference to your application and interview held on 21-7-2003, you are selected and appointed as
Lecturer in the Department of Electrical & Electronics Engineering on the following terms and
conditions:
1) Your appointment is subject to approval of Visveswaraiah Technological University and other
statutory bodies governing vour discipline. |

2) You are appointed with starting basic pay of Rs.8000/- in the scale
8000-275-13500 and during the probationary period your total salary is Rs.8550/- per
month effective from the date of joining the Institution.

3) You are required to report for duty on 1 6™ August 2005.

4) Initially vou will be on Probation for a period of one vear from the date of vour joining the
Institution and the said probationary status is likely to be extended for another vear, if
subjectively considered necessary at our discretion. However, the entire period of probation shall
not exceed two vears with the further condition that your services are liable to be discharged
during or at the end of either the initial or extended period of probation without assigning any
reason, advance notice or compensation if the Management feels that your services are not
satisfactory on their own wisdom.

N
A’

You shall also be bound and governed by Rules and Regulations of Service, (a copy of which
will be provided to vou for your reference in the department)

6) You will be eligible for promotion depending on your qualification and performance and after
going through a selection process as and when vacancy arises from time to time.

7) You are required to complete your M.Tech within 4 years, failing which your further
increments will be stopped.

8) Your working hours are from 9.00 am. to 5.00 p.m. on all working davs of the Institution and on
Saturdays 9.00 am. to 1.00 pm. You are required to sign the attendance register as per the
norms of the Institution. The register will be placed at the Principal’s office.

9) Your leave and other benefits will be as given in the Service Rules of the institution.
10) Keeping in mind that the Institution is service oriented & established to serve the humanity, the

authorities of the Institution expect you to devote whole time attention and energies in the
discharge of your duties which include the following:

a) To conduct lecture, tutorial and practical classes, seminars. examinations. tests and
assignments according to the University schedule and the time table assigned to you and also
whenever necessary.

Contd. 2
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b) To guide the students in their project work.

¢) To carry out administrative work of the Department, if any, and any other tvpe of work that
may be allotted to you by the Head of the Department/Principal/Director.

d) To carry out research work in the Department and collaborate and co-operatc with other
departments in teaching, research and other activities.

¢) To participate in and organize the social and cultural activities of the department and of the
Institution as required.

f) To maintain scientific temper and involve in bringing projects from State. Central and other
agencies and completing them in time successfully.

g) To organize and attend conferences, workshops, short term courses etc. whenever necessary.

11) You will co-operate with the Management in maintaining a high standard of integrity and morals
while you are in the services of the Institution.

12) In addition to vour normal working hours in the Institution, you should be available for all
emergencies outside working hours if called for.

13) You will report to vour H.O.D./ Department In-charge in the discharge of vour duties. However,
vou will work under the direction and to the satisfaction of the Principal/Director .

14) You will refer any problems, which you may encounter in vour work situation to the
Principal/Director through vour H.O.D.

15) Resignation during the on going semester teaching program will not be accepted. However. the
staff who wishes to leave the Institution, advance information is to be given to the Management
and the resignation will be effective only during the University vacation. afier the odd even
semester.

16) No resignation shall be complete unless and until accepted in writing by the Employer.

17) Your services in the Institution could be terminated by either side giving one month's notice. or
one month’s salary in lieu of the notice only during the official vacation declared by the
University after Semester Exams.

18) The undersigned expects vou to carry out duties and responsibilities attached to vour present post
and also those, which may be required of you in future from time to time.

Please sign and return the office copy of this order to the office as a token of your acceptance of the terms
and conditions set out therein.

With good wishes,

Yours sincerely, Voerin o e (ﬂ,L?/L»W»Q »

Fr. Valerian D’Souza
Director — SJEC

July 25, 2005

Encl : Teaching staff guidelines

ATTTHANIATA KUMAR Hk)
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OFFICE ORDER
Ref.: SJEC/Dir/ST/2011/119-130 . Date : 24.02.2011

Mr. Ajithanjaya Kumar M
Asst. Professor
Dept. of E & E Eng.

Dear Mr. Ajithanjaya Kumar M

Sub.: Revision of Salary

I am Happy to inform you that the Management has revised the Salary of the staff. You are eligible for
the revised salary as per your designation and pay scale with effect from January 1, 2011

as detailed below :

Designation . Asst, Professor

Pay Band+ AGP :  15600-39100+ AGP 8000
Pay in the Pay Band : 24,670.00
Academic Grade Pay : 8,000.00

Ad-hoc Allowance : -

Total Salary ; 32,670.00

You are eligiable for your next increment on : 01-Jan-2012

Please note, to streamline the increment process your further increments will be calculated based on
the following Conditions:

Date of Confirmation/ Next Increment between ' Increments will falls due on
1st January to 30th June of the year 1st January of the next year
1st July to 31st December of the year 1st July of the next year

The above revised pay is subject to your adhering to the revised service conditions as per Annexure
enclosed. All other Terms and Conditions of Appointment shall remain unchanged.

Kindly acknowledge the receipt of this letter by signing the duplicate copy and return the same to the

undersigned

Yours sincerely,

Fr erian D'Souza

Director - SJEC
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Ref. No. SJEC/Appt/2018/023

Mr Akshay N. H.
Narasimha Nilaya,
Ferrar Colony, Valencia II Cross, /}b
Mangalore.

v Date: 25/07/2018

|
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SUB: APPOINTMENT ORDER FOR TEACHING POST IN THE DEPARTMENT OF
MECHANICAL ENGINEERING

REF: LETTER OF OFFER NO. SJEC /APPT/2018/500 DATED 20/06/2018

I am happy to appoint you as Assistant Professor in the Department of Mechanical Engineering
under the following terms and conditions:

1. “Service & Excellence” is the objective of the Institution. As a staff, you are required to
imbibe the objective of the Institution and contribute for the overall welfare of the
Institution.

2. Your appointment is subject to approval of Visyesvaraya Technological University and other
statutory bodies governing your discipline. = ° '

3. Initially you will be on Probation for a period of one year from 16/07/2018 to 15/07/2019
and the said probationary status is likely to be extended for another year, if subjectively
considered necessary at our discretion. However, the entire period of probation shall not
exceed two years with the further condition that your services are liable to be discharged
during or at the end of either the initial or extended period of probation without assigning
any reason, advance notice or compensation, if the Management feels that your services are
not satisfactory on their own wisdom.

4. You will be in the pay band of 15600-39100+6000(AGP). You are also eligible for 40% DA
& 10% HRA per month on your basic pay. Hence, your break up of salary will be as follows:

Basic - T 15,600.00
AGP - ¥ 6,000.00
40% D.A. - ¥ 8,640.00

10% HR.A. - T 2,160.00
Gross Salary - ¥ 32,400.00
S. You are eligible for statutory benefits.

6. You shall also be bound and governed by Rules and Regulations of Service (a copy of which
will be provided to you for your reference in the department).

7. Your working hours are as per the norms of the Institution. You are required to sign the
attendance register as per the norms of the Institution. The register will be placed at the
HOD’s office.

8. Your leave and other benefits will be as given in the Service Rules of the institution. Kindly
note that you cannot avail vacation during the probation period.

9. You are eligible for one day leave for every completed month of service. Accumulation of
this leave is discouraged.

10. You will teach any subject offered to you by the HOD.

11. You will upgrade your knowledge in various fields and in various ways suggested to you by
your HOD.

12. Keeping in mind that the Institution is service oriented & established to serve the humanity,
the authorities of the Institution expects you to devote whole time attention and energies in
the discharge of your duties which include the following:

contd. in page (2)
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a) To conduct lecture, tutorial and practical classes, seminars, examinations, tests
and assignments according to the University schedule and the time table
assigned to you and also whenever necessary.

b) To guide the students in their project work.

c) To carry out administrative work of the Department, if any, and any other type of
work that may be allotted to you by the Head of the
Department/Principal /Director.

d) To carry out research work in the Department and collaborate and co-operate
with other departments in teaching, research and other activities.

e) To participate in and organize the social and cultural activities of the department
and of the Institution as required.

f) To maintain scientific temper and involve in bringing projects from State; Central
and other agencies and completing them in time successfully.

g) To organize and attend conferences, workshops, short-term courses etc.
whenever necessary.

13. You will co-operate with the Management in maintaining a high standard of integrity and
morals while you are in the service of the Institution.

14. You will totally involve yourself in the activities of the College.
15. You are required to implement standards required by the Accreditation Board.
16. Whenever required you will conduct tutdrials to improve the quality of students.

17. In addition to your normal working hours in the Institution, you should be available for all
emergencies outside working hours.

18. You will report to your H.O.D./Department In-charge in the discharge of your duties.
However, you will work under the direction and to the satisfaction of the Principal/Director.

19. Generally leaving the College premises /Academic area during the working hours is not
permitted. However, for emergency you may leave the College with permission from the
Principal through your HOD and enter your details in the Movement Register before going
out and sign again in the same register after returning.

20. You will refer any problems, which you may encounter in your work situation to the HOD
and settle the same amicably. If you feel that your grievance is not settled at department
level, it may be referred to the Principal/Asst. Director/Director through the proper
channel. '

21. If you are desirous of leaving the services of the Institution during the probation period you
shall give one months notice in writing to the Management or shall pay one month salary in
lieu of notice period only during the official vacation declared by the University after
Semester Exams.

22. Resignation during the on going semester teaching program will not be accepted. However,
when a staff wishes to leave the Institution, advance written information is to be given to
the Management and the resignation will be effective only during the University vacation,
after the odd/even semester.

23. No resignation shall be complete unless and until accepted in writing by the Employer.

24. The undersigned expects you to carry out duties and responsibilities attached to your
present post and also those, which may be required of you in future from time to time.

Please sign and return the office copy of this order to the office as a token of your acceptance of
the terms and conditions set out therein.

Director - SNJEC v
Encl: Annexure - Qualification, Service Conditions and Career Advancement
Copy to: HOD - lz%!Fﬂe
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Ref. No. SJEC/Appt/2019/002 Date: 31/01/2019

Dr B Yajnheswaran
S/O Mr Vasudeva Holla
Sree Nandanam House,

Cherivathur,
Kasaragod, Kerala

APPOINTMENT ORDER FOR TEACHING POST IN THE DEPARTMENT OF CIVIL ENGINEERING

With reference to your application and interview held on 22/10/2018 you are selected and
appointed as Associate Professor under the following terms and conditions:

1. “Service & Excellence” is the objective of the Institution. As a staff, you are required to imbibe
the objective of the Institution and contribute for the overall welfare of the Institution.

2. Your appointment is subject to approval of Visvesvaraya Technological University and other
statutory bodies governing your discipline.

3. Initially you will be on Probation for a period of one year from 22/01/2019 to 21/01/2020 and
the said probationary status is likely to be extended for another year, if subjectively considered
necessary at our discretion. However, the entire period of probation shall not exceed two years
with the further condition that your services are liable to be discharged during or at the end of
either the initial or extended period of probation without assigning any reason, advance notice
or compensation, if the Management feels that your services are not satisfactory on their own
wisdom.

4. During this period your monthly pay will be in the pay band of Rs. 37400-67000 + 9000(AGP).
You are also eligible for 50% DA & 10% HRA per month on your basic pay hence your break up
of your salary will be as follows:

Basic - T 38,792.00
AGP - ¥ 9,000.00
50% D.A. - ¥ 23,896.00
10% H.R.A. - % 4,779.00

Gross Salary - ¥ 76,467.00
5.  You are eligible for statutory benefits.

6. You shall also be bound and governed by Rules and Regulations of Service, (a copy of which will
be provided to you for your reference in the department)

7. Your working hours are as per the norms of the Institution. You are required to sign the
attendance regiszer as per the norms of the Institution. The register will be placed at the HOD’s
office.

8. Your leave and other benefits will be as given in the Service Rules of the institution. Kindly note
that you cannot avail vacation during the probation period.

9. You are eligible for one day leave for every completed month of service. Accumulation of this
leave is discouraged.

10. You will teach any subject offered to you by the HOD.
11. You will upgrade your knowledge in various fields and in various ways suggested to you by your
HOD.

contd. in page .(2)
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